
ANNEXURE-11 
LALA LAJPAT RAI UNIVERSITY OF VETERINARY AND ANIMAL SCIENCES, HISAR-125004
General Instructions /Conditions to be supplied with the NIQ/ Press Tender by the Store Purchase Organization/Departments/Offices for Inviting Quotations etc.
Terms and Conditions/Instructions Governing Notice Inviting

Quotations/ Tenders for the Supply of Goods

1.
The quotations received after due date/or time will be summarily rejected.  The University shall not be responsible for postal/transit delay. 

2.
The security/earnest money equivalent to five per cent of the cost of material i.e. an amount of Rs. 5% of the total cost of the offered material (rounded off to nearest Rs.10/-) in the shape of Deposit at Call or fixed Deposit Receipt or Bank Guarantee in the name of Comptroller, LUVAS, Hisar should accompany the tender quotation failing which the tender/quotation will not be considered, except with the approval of the Central Purchase Committee.  The security/earnest money in other shapes viz. Drafts/pay orders/cheques etc. is not acceptable.

Please note: The security/earnest money should not be placed in the sealed envelope for Financial bid. It should be placed in envelope for Technical Bid or in a separate envelope.
3.
The material shall be supplied by the supplier within the time limit specified in the supply order.  The delivery period can be extended by the Central Purchase Committee/or Store Purchase Officer only in exceptional cases on written request of the supplier explaining reasons/circumstances due to which the delivery period could not be  adhered to.  In case the material is not supplied within the delivery period, the supplier shall be liable to pay us compensation amount equivalent to one percent each day or such amount as the CPC/Store Purchase Officer may decide that the quantity remains incomplete including installation, provided that entire amount of compensation shall not exceed 10% of the total amount of the cost of the material supplied.  An appeal against these orders shall, however, lie with the Vice-Chancellor, LUVAS, Hisar whose decision shall be final.

4.
In case the supplier/contractor fails to execute the supply order/contract on the rates, terms & conditions as contained in the supply order within the stipulated period, the security/earnest money shall be forfeited besides any other action as may be considered necessary by the CPC.

5.
The university follows two bid system. Technical and financial bids sealed separately and clearly marked as Technical Bid or Financial bid must be submitted.  The quotation/tender shall be sent in double envelope.  The inner envelope containing sealed Technical Bid and Financial bid should again be sealed and super subscribed “quotation/Tender in response to Enquiry No. & date due on ______________”.  The offer may be sent in the name of Store Purchase Officer, LUVAS, Hisar-125004.  The quotation where the date of opening is not written on the envelope will not be entertained.

6.
The rates should be quoted on price list less discount, FOR University Campus or offices situated at outstations as the case may be.  The rates quoted Ex-Godown may be rejected.  All charges payable by the University such as Sales Tax, Packing & Forwarding and other levies like Excise duty.  Custom Duty, Octroi Etc. should be mentioned in the quotations/tender.  The charges not mentioned in the quotation/tender shall not be paid by the University.  The University does not issue Form ‘C’ or ‘D’.
7.
The supplies should be offered from ready stock.  All supplies will have to be executed within 30 days of the issue of supply order failing which the order is likely to be withdrawn.

8.
The validity period of the quotation tender and Guarantee/Warranty period of the material, if any, should be mentioned specifically.  The material be quoted with Warranty/Guarantee period of 12 months after the date of delivery and acceptance. The offer must be valid for a period of at least three months from the date of opening of quotation/tender.




9.
The University/its offices at Hisar and outstations do not make payment in advance or against documents through Bank.  However, as a matter of general policy we try to make the payment within 30 days of the delivery subject to proper installation, wherever applicable and satisfaction of the Inspection Committee.

10.
The quantity can be increased/decreased by the University.





11.
The current price list duly authenticated by the manufacturer with date, signature and seal along with literature pamphlets may also be supplied along with the offer.



12.
If you or your principals are on rate contract with DGS&D, DS&D, Haryana, Controller of Stores, this may be mentioned specifically in your offer and a photocopy of the same duly attested may also be enclosed.

13
The University is situated outside the municipal limits and as such no octroi is payable by us if the material is sent by rail/full truck load. In case the material is received through goods transport company by road, the transport companies charges delivery charges, labor charges and octroi charges. It may be mentioned specifically as to whether the material will be sent by rail or by road through goods transport company.

14.
The make and complete specifications of the material should be clearly mentioned and catalogue if any be sent. (make/specification will be given by the  LUVAS).

15.
The samples of the material when asked for must be sent with the quotation.  The unapproved samples may be collected on receipt of information failing which these shall be dispatched by goods carrier on your risk, freight to pay basis.  Samples below Rs. 100/- will not be returned to the firm.  However, if you wish to take the same back, you can take the same at your own cost after a period of two months of finalization of purchase and after that the samples will be disposed off.

16.
The acceptance of the material is subject to approval of our Inspection Committee/Technical Committee or Experts.

17.
The acceptance of the quotation/tender will rest with the CPC which does not bind himself to accept the lowest quotation and reserves the right to reject any or all items of quotation/tender without assigning any reason therefore.  The CPC reserves the right to accept quotation/tender in part i.e. any item or any quantity and to reject it for the rest.

18.
It is our policy to make all purchases from the manufacturers or through their authorized dealers.  If you are manufacturer/authorized dealer, proof thereof may kindly be given alongwith the quotation/tender failing which the same is likely to be rejected without assigning any reason.  A copy of the letter from the manufacturers may kindly be attached being authorized dealer/stockist/distributor or agent etc.   

19.
The University is exempted from payment of Custom Duty and Excise Duty in terms of Govt. notification and we are registered with the Ministry of Science & Technology in the department of Scientific & Industrial Research, New Delhi vide Registration No. TU/V/RG-CDE(1160)/2015 dated 27.01.2015 upto 31.08.2018. Thus the University is exempted from the payment of Custom Duty and Excise Duty. The consignee will issue necessary certificate duly countersigned by the Registrar, LUVAS, Hisar.

20.
It may be certified that you have not been debarred/black listed for any reason period by DGS&D, DS&D Haryana or any State Govt./University/PSU etc.  If so particulars of the same be furnished.  Concealing of facts will not only lead to cancellation of the supply order but may also warrant legal action.

21.
For any enquiry, the undersigned can be contacted at Phone No. 01662-289547 during working days only (Monday to Saturday except 2nd Saturday) during office hours 9.00 AM to 4.30 PM during August to April and 7.30 AM to 2.00 PM during May to July.

22
The family members of the university employees are not allowed to send their quotations/tenders.  Such quotations/tenders, if received, will out-rightly be rejected.

23.
The disputes, if any, shall be subject to Hisar Courts jurisdiction. Any other jurisdiction mentioned in the quotation or invoices of the manufacturers/ dealers etc. shall be invalid and shall not have any legal sanctity. 
Store Purchase Officer
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