
ANNEXURE-3
Format for obtaining information from the Manufacturers/Dealers/ Suppliers before their registration with the Store Purchase Organization/University Departments.
1. 
Name, address, telephone numbers, Fax No. and e-mail address of the firm. 

  2. 
Constitution of the firm (Whether partnership/Private or Public Limited concern and telegraphic address). 

  3. 
If manufacturer, please supply the following information: 

a. 
Articles manufactured. 

b. 
Location of works, factory or factories. 

c. 
Brief details of factories and number of workers. 

d. 
Quality control methods. 

e. 
Availability of testing facilities at site. 

4. 
Whether sole manufacturer in India of any item. If so, give details. 

  5. 
Whether currently holding any contract with  DGS&D, Central Govt., New Delhi or Director, Supplies  &  Disposal, Haryana, Chandigarh or any other Govt.  Institute or University or Research/Educational Institute for supply of any goods. If so, give details.  

6. 
Do you specialize in any Item and claim special expertise? If so, give details. 

7. 
If an agent, distributor or authorized stockist, please supply the following information:  


a. 
Name and address of Principal(s). 

b. 
Whether sole exclusive distributor/authorized stockist/authorized dealer. 

c. 
Details of stocks maintained, if any. 

d. 
Whether any after sales services arrangements are available. If available, give 

details. 

8. 
If stockist only, please give the following information:  


a. 
Articles and their brands.


b. 
Approximate stocks.


c. 
Location of warehouse. 

9. 
Name and address of the Bankers. 

10. 
Whether approved as a supplier by any other important authority like DGS&D/ DS&D  (Haryana) /CCS HAU/ Educational Institute/research Institute etc. If so, give details. 

11. 
Sales Tax Nos. 

12. 
Any other information. 

Note :  
The above information must be supplied on the letterhead of the firm duly signed by authorized signatory by enclosing necessary documents. 
(Signature with seal)













