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CASUAL LEAVE APPLICATION PROFORMA 

Name of the Intern : _______________________________________ 

Admission No. : _______________________________________ 

Section in which posted : _______________________________________ 

Number of days for which 

leave applied* 

 

: _______________________________________ 

Date on which leave is required 

 

: _______________________________________ 

Whether station leave required 

or not 

 

: _______________________________________ 

Leave already taken : _______________________________________ 

i) In the section 

 

: _______________________________________ 

ii) Total CL availed 

 

: _______________________________________ 

  Signature of the Student 

   

Recommendations 

of the Section 

Incharge 

 Co-ordinator Internship Training 

*An Intern cannot avail more than two casual leave in a section with less than or equal to 
Six days duration (Including Sunday).  In turn, Intern is allowed only three days casual 
leave for 12 day duty (Including Sunday). In no case, Intern is allowed more than three 
days leave continuously. 

 

Neelesh Sindhu
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